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SETUP PROCEDURES TO INTERFACE

CONTOUR WITH EXPRESS

1. Go into the 'Contour' program first and click on 'File' and then 'Open', and then write down the path for 'Directory' on the top left.

2. Then go into the 'Express' program.

3. Single-click on the computer icon on the right hand side of the mailbox to go into 'System Setup'.

4. Single-click on the 'Interface' tab, then single-click on 'Select'.

5. This will open up a screen with all different software options, highlight 'The Loan Handler by Contour' and click on 'Select'.

6. This should return back to the 'Interface' screen, with a empty import path, at this location type in the directory path that was written down earlier from 'Contour' and then click on <OK>.
PROCEDURES ON HOW TO USE THE CONTOUR INTERFACE WITH EXPRESS

1. Input the Applicant(s) information in the CONTOUR software first.

2. Close the file after saving, and then either minimize or close the CONTOUR software.

3. Open Express, and then single-click on the <IMPORT> button on the bottom right corner of the 'Applicants' Screen.

4. This will open up a window with the applicants name on the left hand side from 'Contour'.

5. Select the file that needs to be interfaced.

6. This will display the information in the 'Records will be changed' screen'.

7. First verify that all the information is in there accurately, then select the bureau(s) that needs to pulled and then click on <OK>.

8. At this point the file should indicate as a new request on the applicants list, so start the dial up to pull the credit report(s).
9. After the transmission is complete go back and open up the application in the CONTOUR software and go to the liabilities, all the trade-lines with balances should be there.
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